
















Pragnya College Of Management & 

Computer Studies 

LEAVE APPLICATION FORM 

 

 

Employee Information: 

Name: ________________________: ________________________: ________________________ 

Department: ____________________ Contact Number: __________________ 

Leave Details: 

Type of Leave: [   ] Casual Leave [    ] Sick Leave [   ] Duty Leave 

 Start Date: _____________End Date: ________________Number of Days: _______________ 

Reason for Leave: 

[ ] Personal Reasons [ ] Medical Reasons [ ] Family Reasons [ ] Other (please specify): 

________________ 

Substitute Teacher Details:   

Name: ________________________: ________________________: ________________________ 

Department: ____________________ Contact Number: __________________ 

 Signature: _______________________ 

 

Employee's Signature: _______________________ Date: _______________________ 

Supervisor's Approval: 

Approved: [  ] Yes [ ] No Comments: 

_____________________________________________________ 

 

Supervisor's Signature: _____________________ Date: _____________________ 
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Syllabus is suitable to course 3 7 1 4 6 4 6 2 7

Aims & Objectives of the syllabi are well defined and clear to teachers and students 2 8 3 2 5 5 6 2 5

Course Content is followed by corresponding reference materials 5 5 1 4 5 5 6 3 8

sufficient number of prescribed books are available in the library 5 5 3 2 6 4 1 2 6 5

The course has good balance between theory and application 3 7 2 3 3 7 8 1 3

xthe course of studies carries sufficient number of optional paper 6 2 1 4 6 4 1 8 5

the books listed as reference materials are relevant updated and appropriate 5 5 2 3 6 4 8 1 4
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the books listed as reference materials are relevant updated and appropriate

xthe course of studies carries sufficient number of optional paper

The course has good balance between theory and application

sufficient number of prescribed books are available in the library

Course Content is followed by corresponding reference materials

Aims & Objectives of the syllabi are well defined and clear to teachers and
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